
Dealer Licensing Forms 



Forms 
needed to 

apply for a 
Dealer 

License 

• MVD-350  Dealer License Application

• MVD-362  Applicant Questionnaire

• MVD-363  Zoning Form

• MVD-364  Plot Plan 



MVD- 350 
Dealer 

License 
Application

This application 
must be completed 
for each of the 
following reasons:

• Initial license     
requests

• Change of status  
or business 
structure

• Change of 
Location 

• Adding an annex 
or secondary 
location

• Any other reason 
where a change or 
addition is taking 
place (For 
example: adding 
or removing an 
officer/ owner)



MVD-362 
Application 

Questionnaire

• Questionnaire 
must be filled out 
completely and 
notarized. 

• Questions are in 
regard to your 
business 
location, display 
area, office and 
signage.



MVD-363 
Zoning 

Form

• Form must 

be filled out 

and notarized 

by the town 

office.



MVD-394 
Zoning 

Form

• If applying 

for a 

recycler’s 

license this 

zoning form 

will need to 

be filled out.

• Form must 

be filled out 

and notarized 

by the town 

office.



MVD-364 
Plot Plan

• Plot plan can be 
a hand drawn 
sketch of your 
business 
location 
showing the 
office, display 
area, repair area, 
signage, and 
customer 
parking. 

• Approximate 
measurements 
must be 
included. If 
unsure of the 
measurements, 
you must 
measure the 
property prior to 
submitting 
paperwork.



Other 
necessary 

forms to 
complete a 

dealer 
license 

application.   

• Sales tax certificate

• An R-1348 (insurance policy)

• Surety Bond

• Dealer training affidavit 

• Articles of Incorporation ( if applying as a 
Corporation)

• Certificate of Formation (if applying as an 
LLC)

• Partnership Agreement if applicable

• Federal ID #/EIN

• Franchise Agreement (new car dealers only)



Dealer License Renewal



Dealer 
License 

Renewals

• Dealer renewal forms are printed and 
mailed to each active dealer approximately 
two weeks prior to the end of the month 
before license expiration month.

• New and Used car dealers are required to 
pay a $1.00 arbitration fee for each retail 
sale.

• A.   A $1 lemon law arbitration program 
fee must be collected by the authorized 
new car dealer from the purchaser as part 
of each new motor vehicle sale agreement. 

• B.   A $1 consumer mediation service fee 
must be collected by the used car dealer 
from the purchaser as part of each used 
motor vehicle sale agreement



Temporary Registration Plates

Dealers must submit their temporary plate log annually 

with license renewals.  Plate logs are subject to inspection.



Miscellaneous forms 



Lost 
Dealer 
Plates
MVD-374 

• Please complete 
the following form if a 
dealer plate becomes 
lost, mutilated, or 
destroyed and include 
$ 20.00 per plate and 
$0.50 per validation 
sticker if you would 
like the sticker to be 
replaced.

• If lost or stolen, 
you should notify 
local law 
enforcement.



Lost 
Sticker

MVD-375

• Please complete 
the following form if 
a dealer sticker 
becomes lost, 
mutilated, or 
destroyed and 
include $0.50 per 
validation sticker.

• If lost or stolen, 
you should notify 
local law 
enforcement.



30 Day 
Temporary 
Plate Order 

Form

• This form can be 
completed, and either 
mailed, emailed or faxed 
to our office. Once 
processed, the plates 
will be delivered within 
2-3 days.

• Alternatively, you may 
go to a local BMV 
branch and purchase 
temporary plates there.  
The person conducting 
the transaction will need 
a copy of the dealer’s 
license and their valid 
driver’s license or state 
issued ID card.



Application for Dealer 
Sales Promotion

This form must be completed and 
submitted with payment for any 
attended or unattended sales 
promotions.  

Dealers must also submit a 
zoning clearance form – MVD-
396 – with their application, as 
well as a lease agreement for use 
of the property where the 
promotion will take place.



▪ Zoning 

Clearance is 

required for 

sales 

promotions 

and must be 

submitted 

with the 

application 

for the 

permit. 

▪ This form 

must be 

signed by a 

town official 

and notarized.



Temporary Auction 
Permit Request

This form should be 
completed at least 48 

hours (business days) in 
advance of permit need.

Temporary Auctions 
may not be conducted 
without permit on site.



The following list contains some of the rules and laws that a 
dealer must follow.

Please refer to the following for more detailed 
guidance:

● M.R.S.A Title 30-A-A
● M.R.S.A Title 29-A
● M.R.S.A Title 17
● M.R.S.A Title 17-A
● M.R.S.A Title 11
● M.R.S.A Title 10 
● M.R.S.A Title 5
● Secretary of State Rules and Regulations Chapter 103 

and Chapter 104.
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